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~OHFICE OF S E Z R m h  %q*b7 S T A n  ii 

DEPARTMENT OF ARCHIVES L IIISTORY 

. . . ~ ,  . - . . . ,  
~. STATE Application  for ~ . ,  
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GEORGIA RECORDS DISPOSITION STANDARD &C6kM"kANhGiMENT DIV1SION . " r .  :. 

Ifor the planning, location, design, construction and maintenmce of all roads and bridges financf 
by Federal-Aid, State-Aid or Authority funds. Only  those county roads and city streets financed 
entirely through local funding are designed, constructed and maintained without the supervision 

The Division of Highways is divided into four sections: 
termines project' location thror1g.h aerial photography and mapping, designs the bridges and. roads 
involved, and obtains the right-of-way necessary; the-Constkction Section, which coneucts the 
tests of soil and materials involved, oversees construction and assures quali~ty control and su- 
pervises the seven Disgrict Offices throughout the State; the Operations Section, which issues 
permits and enforces regulations governing overweight and oversize vehicles, desien improvements 
in 'vehicular~~ and pedestrian traffic controls, effects the relocation of utilities existing on ' 
project right-of-ways, administers State-Aid, and maintains the quality of l;ight,:ays: and the 
Federal Liason Section,'which works to obtain Federal funds~.and .I ~~ expedite con:pliance with -Federal 

\I. This file contains the following documents (include form numbeis and titles, if any', and file srangehent): 

. .  . . ;': I C  1 .. ;- ,.. , r ; ,  :' ~. or participation of the Division. . ._ . 
the Pre-Construction Section, whlch de- 

Eighway Admi.nistration requirements on Federal-Aid projects. . .  
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. . ~ ~  ~ Documents relating to the acquisition of rights-of-way for highways. 
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Included are Project Control Master Sheets. '. 
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I. ; . . .. File is arranged numerically by project number. . .  
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’ , .  . 24. REQUIREMENTS. The following requires the files to be kept 5 . .. .yean: . .  

a. [ ] STATE b., I . .  jSTA‘rUlE OF c. [ 3 AUDIT d. [ ] FEDERAL a. [ x] ADMINISTRATIVE 1. [ 3 HISTORICAL 
’ LIMITATION PERIOD LAW DECISION .VALUE 
” (Cite Law. Statute, or other reason for the retention requirement) . .  
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25. AGENCY RECOMMENDATIONS: This agency rec’ommends that the file series be cut off at the end of each 

4 

-[ ] C4LENDAR YEAR - [  J FISCAL YEAR -[ Other C o m p l e t i o n  of r i g h t - o f - w a y  then: 
acqu is i t ion  and c e r t i f i c a t i o n  

[ Hold in the current files area month(s)/ . 5 .. year(s): of t i t l e .  
[ ] Transfer to [ 1 State Records Center [ 1 Local Holding Area; hold .. .. _ _  .. __.__ year(+ 
[ 4 Destroy. 

[ ] Transfer to State Archives for permanent retention. 
[ 1 Destroy irnniediately after riit.oH. 
[ ] Other: (Specify) 

. .  

(Indicate briefly ratioriale for recommendations abovelor write additional remarks): 1 . . ~ _ I ~ ~  I~ ~ ^ -_-_ ~ --, ~. . ~ . ~ ~ .  , . . I .__.___ ~ . .I_ ~~ ~ ~ . ~ ~ .  ~- 

13. Is this the Record Copy of the series? 

14. Is there a duplication of this series in another office or agency? 

[Xl‘: I l l  

15. Is the, ~ . .  informatiott contai!ic:tl i i t  this srricls cver sunitnarized or pihished? Attach copy of sc,.nmary or publication. ] I X] 
> ~- ~ . .  s : >  

16. Does the series contain classified infnrmatioo rcquitinp, security hatidling? J I x l  

r7. Does the series iiiitiate, amend or lerniiiiatc: agency policies and prccedure;: 

18. Could the function be performed i f  the files were lost or destroyed? 

19. Is the series (or major portion of it) regu x i v  wc;ofilrtied? If yes, why? 

20. Does the record series provide data as input to an EDP file? 

[ J rx1 

I31 [ I 

21. Does the record series contain documentJttoii produced as EDP printout? t 3 1x1 

1 Lxl  

1 1x1. 

22. Has the Federal Government issued instructions governing retentionldisposition of these files? 

23. Will there be a nerd fot tllec.c tecortl5 10. 15 y c w s  from now? If yes, what? 


